


occasional confusion over conflicting activities, a cluttered and unprofessional 
appearance to the area, and inconsistent or unendorsed messages being conveyed.  A 
Lobby usage policy is needed. 
 

Entities Affected by this Policy 
Administrative Services is the designated authority for this policy.  Physical Resources 
will also assist in policy implementation.  Since the Michigan Lobby is an entrance used 
by all departments of the University, all are affected by this policy. 

Web Address 
To be completed by the President’s Chief of Staff. 

Related Documents 
Reservation and approval procedures, as well as other logistical details, are outlined in 
the document entitled “Procedures for Coordination of Activities in the Michigan Avenue 
Lobby,” which is available on the Administrative Services page on the intranet at 
http://intranet.roosevelt.edu/adminsvs/default.asp.  A pdf floor plan of the Michigan 
Avenue Lobby is also available at the same location, to assist lobby users in their 
planning. 

Implementation 
Implementation procedures have been developed by the Assistant Vice President for 
Administrative Services, as described above under “Related Documents.”  Periodic 
reports on lobby utilization and related issues will be provided to the Vice President for 
Finance and Operations. 

Online Resources and Forms 
See “Related Documents” above. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Appendices 
(none) 
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